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Job Description: Horticultural Trainee x10 
Full-time, temporary (until March 2022) 
Enquiries to Adam Owen (Director), adam.owen@moortrees.org or  
Annie Talbot (Tree Nurseries and Woodland Manager), 
annie.talbot@moortrees.org 

 
About us 
Moor Trees (formed in 1999) is a charity that works with volunteers and communities to recreate native 
woodland in and around Dartmoor and South Devon. At present we plant approximately 5-7 ha of new 
woodland a year, mostly saplings raised in our two nurseries, which currently hold about 25,000 seedlings. 
See more at www.moortrees.org. 
 
Moor Trees currently employs three full-time staff.  The work of Moor Trees is overseen by a board of 
trustees (currently 10 members), who assist with tasks. 
 

About the opportunity 
This is a chance to achieve a qualification and a broad range of horticultural and countryside management 
skills, while gaining practical experience alongside other skilled professionals in a range of different 
horticultural and environmental settings.  Working to promote the work of Moor Trees and our vision of 
more woodland across Devon, you will be helping to fight climate change, restore habitats and gain 
invaluable horticultural skills while developing your own career. 
 
Starting in March 2021, you will be a highly motivated individual with an ambition to pursue a career 
working in the horticultural, conservation or environmental sector.  The trainee scheme will provide 
successful candidates with comprehensive experience in practical horticulture. Successful candidates will 
spend several months through the year gaining practical experience at Moor Trees to gain a thorough 
understanding of native tree production and woodland creation. In addition to this, partner organisations 
will host Trainees on placements throughout the year, helping candidates to acquire a diverse suite of 
horticultural skills in countryside management, ornamental and production horticulture and commercial 
nursery management. 
 
The Trainee scheme will include one day a week of online learning to study towards the RHS Level 2 
Certificate in the Principles of Horticulture.  For this the candidate must have access to the internet, a 
computer and be motivated to complete an online course over a period of 12 months.  In house practical 
training will be given in all aspects of practical garden management and maintenance, working alongside 
skilled horticulturalists and industry leaders. 
 
Successful candidates will be mentored by the Tree Nurseries and Woodland Manager and work closely 
with the Tree Nursery Officers, Operational Officer and volunteers.  
 
We pride ourselves on our community engagement and our volunteers are very important to help us 
achieve our goals.  You must be able to provide a welcoming environment for those volunteers.  In your 
role you will work within a small team so you will be willing to become involved in all aspects of the 
organisation. We are a dynamic, friendly and growing charity and are looking for people who can help us 
meet our ambitious objective of growing 50,000+ native trees every year and restoring woodland to places 
in Devon.  The Trainee scheme is funded by a grant from the Green Recovery Challenge Fund and you will 
be employed by Moor Trees until March 2022. 
 

Important dates 
Closing date for applications: 5 pm Friday 26th February 2021. 

http://www.moortrees.org/


 

The Old School Centre, Totnes Road, South Brent TQ10 9BP 
01364 649 277 - info@moortrees.org - www.moortrees.org 

 
Moor Trees is a charity (No. 1081142) and company (No. 3716434) limited by guarantee in England and Wales. 

2 

Job Description: Horticultural Trainee x10 
Full-time, temporary (until March 2022) 
Enquiries to Adam Owen (Director), adam.owen@moortrees.org or  
Annie Talbot (Tree Nurseries and Woodland Manager), 
annie.talbot@moortrees.org 

 
Interviews will take place: Friday 19th March 2021 at the Dartington Tree Nursery, Barracks Hill, Dartington, 
Devon.  Interviews will be subject to adherence to Moor Trees Covid-19 risk assessment. 
A contribution of up to £50 for travel expenses may be claimed. 
 

To Apply 
Please submit your CV, with the names and contact details of two referees, and a covering letter, outlining 
your relevant skills and experience for the role, to adam.owen@moortrees.org. Please make sure that the 
file names of the documents you attach contain your name (first name and surname). We will only take up 
references if you are offered the post. 
 

Thank you for your interest in Moor Trees. 
 

Role 
 

Job title Green Recovery Challenge Fund - Horticultural Trainee 

Location Moor Trees tree nurseries – Broadley or Dartington, and the office, South Brent.  
Various locations around South Devon.  Home working is encouraged for online 
learning 

Responsible to Tree Nurseries and Woodland Manager 

Responsible for No other 

Hours of work  Full time (37 hours p.w.) 

Salary & Contract An trainee salary of £6p.h. plus course fees and subsidence will be paid. 

Holidays 20 working days per annum + public holidays. 

Transport 
 

Own vehicle desirable. 
Mileage reimbursed at 40p per mile for the first 100 miles, 25p thereafter. 

Moor Trees Background – see www.moortrees.org 
 

Moor Trees is a charity that works with volunteers and communities to recreate native woodland in and 
around Dartmoor and South Devon. 
We: 

-  grow native trees from locally collected seed in our community tree nurseries, and plant them 
as new woodland on private and public land.  

- have a vision for a more wooded Dartmoor, with woodlands in the heart of the National Park. 
Woodlands that coexist with grazing, archaeology and recreation; woodlands that connect 
people to their forest heritage and offer environmental benefits. 

- provide relevant information regarding grant applications and woodland design and planting by 
our volunteer groups. 

- work with volunteers of all ages and abilities.  We are also developing research, education and 
training programmes with partner schools, colleges and universities. 

To date, we  
- have planted over 100,000 trees across more than 100 ha; 
- manage and monitor 25+ new woodland sites and 2 tree nursery sites; 
- raise approx. 20,000 trees from seeds from 20 native species, collected locally each year; 
- coordinate over 5,000 volunteer hours each year. 

The latest annual report and accounts are available on request. 

file:///C:/Users/Owner/Documents/Moor%20Trees/2017/Directors%20Job/www.moortrees.org
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Job Description: Horticultural Trainee x10 
Full-time, temporary (until March 2022) 
Enquiries to Adam Owen (Director), adam.owen@moortrees.org or  
Annie Talbot (Tree Nurseries and Woodland Manager), 
annie.talbot@moortrees.org 

 
 
Location:  Tree nurseries located at Broadley and Dartington, Devon 

Main office - South Brent, TQ10 9BP 
Various locations around South Devon 

   Home working is encouraged when off-site and for self study 
 
Job Title:  Horticultural Trainee 
 
Salary:    37 hours  
 
Responsible to: Tree Nurseries and Woodland Manager 
 
Direct reports: No other 
 
Purpose of Job: Working as a member of the Tree Nursery team at Moor Trees, this trainee position 

is intended for someone motivated to pursue a career in horticulture, countryside 
management or the environmental sector. All staff are expected to support and 
contribute to Moor Trees core mission of planting native woodland, conservation 
and community engagement.  

 
MAIN DUTIES AND RESPONSIBILITIES 
 
Operational 
 

• Participate in practical training in a broad range of horticultural specialisms with Moor Trees and 
partner organisations. Work as part of a team to learn from skilled horticulturists and undertake 
informal work based assessments including plant identification, keeping a work diary. 

• Make a consistent and responsible contribution both as an individual and team member to the 
ongoing success of Moor Trees nurseries and woodlands, and the gardens and countryside of 
partner host organisations. This includes but is not limited to specific horticultural skills 
development, contributing ideas for improvements, peer supported learning and taking personal 
responsibility for increasing your own levels of skill and competence. 

• Trainees will be rotated around different partner organisations under the guidance of experienced 
horticulturists to gain practical experience and skills within different sectors of horticulture.  This 
will include propagation and nursery maintenance; irrigation and polytunnel management; tool use 
and maintenance; plant identification; ornamental horticulture; pest and disease management; 
woodland creation and planting; organic fruit and vegetable production; countryside management; 
commercial plant nursery production. 

• Trainees will be expected to take part in placements with partner organisations and will be 
encouraged to actively participate and gain confidence in public engagement activities, both with 
Moor Trees and while on placement. 

• Participation in online training through day release, leading to the successful achievement of RHS 
Level 2 Certificate in the Principles of Horticulture. This will involve formal taught courses and 
assessments. 
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annie.talbot@moortrees.org 

 
• Engaging in routine nursery and garden maintenance tasks such as weeding, pruning, digging, 

mulching, propagating plants, watering and harvesting crops. 

• Assistance with grass cutting and other operations using a range of horticultural machinery and 
completion of in-house machinery maintenance training. 

• Maintain the tree nurseries in good order, ensuring the physical appearance of the tree nurseries is 
always maintained in excellent condition.  Assist in the development and improvement of Moor 
Trees nurseries and partner gardens. 

• Working with an awareness of health and safety in horticultural operations and when working in an 
outdoor setting.  

 
Administration 
 

• Working with an awareness of the Forest Reproductive Materials and Plant Health regulations to 
ensure the UKISG assurance scheme standards are maintained at all times (training will be given) 

• Maintain excellent record keeping, digitally and in written form  

• Undertake all general administrative duties for the position, using IT (Windows, Outlook and MS 
Office packages, web-based systems). 

• Produce photographs or content for Moor Trees social media posts and project reporting. 
 
Human Resource 

 

• To be aware of and adhere to Moor Trees policies and procedures, including health and safety. 

• To apply consistently the principles of Equal Opportunities and Safeguarding, as embodied in Moor 
Trees policies & practices throughout the duties outlined above. 

• To undertake available training opportunities and show a commitment to continuous development, 
to maximise your potential and ensure the efficient and effective delivery of Moor Trees services. 

• Undertake any other tasks commensurate with the grading of the post. 
 
This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary 
from time to time without changing the general character of the duties or the level of responsibility entailed.  
Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading 
of the post. 
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Person Specification: Horticultural Trainee x10 
Full-time, temporary (until March 2022) 
Enquiries to Adam Owen (Director), adam.owen@moortrees.org or Annie Talbot (Tree Nurseries and Woodland Manager), 
annie.talbot@moortrees.org 

 ESSENTIAL CRITERIA DESIRABLE CRITERIA 

1. Qualifications/Education • A minimum of 2 GCSEs at grades A*-C, including Maths and 
English 

 

2. Experience  • Horticultural or countryside management in a paid, voluntary 
or personal capacity. 

3. Skills • Basic use of email, internet, MS Office suite of applications. 

• Good communication skills, both oral and written. 

• Able to follow instructions and work accurately in relation to 
plant records and labelling. 

• Attention to detail. 

4. Personal Qualities • An interest and enthusiasm for learning, and a determination 
to develop a career in horticulture, countryside management 
or the environmental sector. 

• The organisational ability and motivation to follow a work 
and study schedule. 

• Ability to work effectively both as an individual and as part of 
a team with staff members, other trainees and volunteers. 

• A willingness and enthusiasm for working outdoors in all 
weathers across the seasons. 

• Genuine interest in the mission, purpose and ethos of Moor 
Trees and an enthusiasm for contributing to the development 
of our tree nurseries, volunteers and woodland planting 
schemes. 

5. Knowledge • Evidence of some former interest in gardening, conservation 
or countryside management. 

• An awareness of Health and Safety in a day-to-day context. 

 

6. Physical ability • Able to work for a whole day in the field, regularly taking part 
in some labour-intensive tasks 

• Able to lift up to 20kg 

7. Other • Independent and willing to travel 

• Access to the internet and a computer for home learning 

• Full and current driving licence  

• Own transport  

• Ability to work from home 
 


